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Createspace, United States, 2011. Paperback. Book Condition: New. 251 x 203 mm. Language: English . Brand
New Book ***** Print on Demand *****.Imagine if you could sit with a book for three hours and learn hassle-free
ways to unleash your personal productivity. These 99 Windows(r) 7 and Office 2010 tips will save you precious
minutes every day, leading to a new efficient you! This book will teach you ready to use tips that you can apply
in your day-to-day work and be efficient from the first few tips. Not only could you save several minutes a day
(depending on your PC time ), but you will also be envy of your coworkers, and will soon be the go-to person for
master tips in the office and among your friends. You will be able to reinvent your work in subtle but significant
ways to a new work lifestyle. If you are a training manager or responsible for employee development in your
company, you should look into how these tips can add significant productivity and save money across your
organization. Imagine if you could learn in a few pages how to: Build custom rules to suit your own unique
work style Get through your e-mail far more efficiently Create Quick Steps and templates for repetitive tasks
Win the admiration of your coworkers, friends and family for your PC Skills Highlights Easy, numbered steps
Screen images to help you try the tips on your own Cheat sheets to help you practice these tips in your daily
work.
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